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1.2—
1.2-

1.3—
1.3-

1.4—
1.4-

1.5—
1.5

1.7—
1.6-

HUIT TEIYRLIDBT DI B UR Y12l STt (T BT FADBR ARITIH—2005) |
Please throw light on the background of this hand -book (Right to Information Act-2005)

EEIYRADT BT I |
Objective / purpose of this hand-book

I8 TAYRAST b fddl /Il / el gle & o) STl & |

Who are the intended users of this hand-book?

EETYRDT BT UTey |
Organisation of theinformation in this hand-book

RIS (GUAT TRAYRTDT F TANT B9 T Feardell bl aRATRIT 3Y) |

Delinitions (Please proide definitions of various terms used in the hand-book)-

SXIYRTDT | AR w2l & dae) d fIwga SRl ol 3= SIHoIRaAl &
ford due afda |

Contact person in dase some body wants to get more information on topics covered in the
hand-book as well as other information also .

EEIYRAIDT H IUST SIFDHRI & ATRET T UTed DR H1 A v Yo |

procedure and Fee Structure for getting information not availahle in the hand-book -
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ey — 2 ( Hgerd — 1)

ST B fARMC], B Ud dHaed

Chapter - 2 (Manual -1)

Particulars of Organi zation, Functions and Duties
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21—
2.1-

22—
2.2-

2.3—
2.3

24—
2.4-

25—
2.5

26—
2.6-

28—
2.8

29—
2.9-

2.10—

2.10-

APp UIEHRT B I

Objective/purpose ofthe publicauthority .

b UIEIHROT &1 fAee / fasH

Mission /Vision Statement of the public authority .

Al gTfermReT &1 e sfosrT 8iR 3@ e &l TT

Briefhistory of the public authority and context of its formation .

b UIEIHROT b b

Duties of the public authority.

Jlh YRR & & e

Main activities being provided by the public authority.

Jleh UTRIHRYT §RT Uacd Wd1el &l gl ydsAd! Fiere faavor |

List of sevices being provided by the public authority with a brief with a brief write-up on
them.

QAP YIEHROT & A= RT3, FeerTery &3, el e 3fe) IR S eldd
g (STaf oL &)

Organizationa Structure Diagram at various levels Namely State, direcctorate, region
district, blolk etc ( whichever is applicable)

Al UTEAROT &1 HRIGET ¢ T o AgdNT &I Y&

Expectation of the public authority from the public for enhancing its effectiveness and
efficiency .

SRR GiHfRed erd ® ford fafsr /. gaven

Arrangments and methods made for seeking public participation/ conmtribution .

S W1 @ 31U Ud RIGRIAl & FRIHROT &1 e

Mechaism available for monitoring the service deivery and pubic grievance resoution .
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2.11— = B 9 [~ ®RI R SRl & Ud ( (Ul Idl BT STAIGIR
TITHRT BY)

2.11- Addresses of the main office nad other offices at different levels. (Please categorise the
addresses district wise for facilitating the understandeig by the user.)

2.12— BRTAT & G BT FHY
PR & 5 B B T

2.12- Mornig hours of the office :
Closing hours of the office :
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ey — 3 ( HeTd — 2 )

ARBIRAT AR HHARAT D1 AfGTAT Ud Deied

Chapter - 3 (Manual -2)

Powers and duties of Officers and Employees
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34—  RUAT 1 UTHY WR ABIRAT Ud HHariRAT BT ATl Ud dHaed Bl [daR0T IuaTe BRIy

ug &l AM g asRar ey 1w

NS IMHA gINT

aifear FINISEIR 1. | TTaf-Rrarel gRT SrgAlfad Bl ATSTTIRll Bl AT
o | T HSHT Td YRTAETT QM SR AT |

o= .
5 JABNIT BT ARIT—SIRIT IGAT TAT JATSROT A Ia=oT
" | &1 IR
3.
3 1
3.

e 1. | O9O—g R AAed AvSe B 6% ATl
2. TSR dIR HRAT
3. | Aol @ ot B9 W Swifier yar g5 s @) A.G.M.P.
A DI AT |

AT BRI BT HLROT BRIET
AR Jrsraor foRieror
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3.1- Please provide details of the powers and duties of officers and employess of the organization.

Designation
Powers Administrative | 1.
3.
Financial 1.
3.
Others 1.
3.
Duties

DOTW(Shuchna ka adhikar) Sheriya.doc -9-
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Chapter - 4 (Manual -3)
Rules, Regulations, Instructions, Manual and Records, for

Discharging Functions
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41—

31f¥erar &1 A IferAT & YHR | — AR
1 H ¥ & U UBR BT g
(Frm fafeem sreer,
ﬁé § EF) ;_3,] ﬁan, GTQ:[ )
. | IIRET BT A | FETRd iy Bl ararfer ITf¥reran &r
CRIEEYI
1 weRafde | form /e 1996 ¥ 2005 fRAR 91T goH ud
JfyDHRoT fg<ia
2. T /Al Pl 2001 ¥ 2005 fRaR
eGP
3. JIAHROT 3Tt B ad+ 2004—05 ClIRED
pcsilcalUGIR
4. Jar 3rferd A JAT TR A JAT TR A
JHTCdT Ut el U3
5. Jar e A iy | —m—'——m— | ————
HAR BRI
6. ®TAT D SUATRIAT JHTOT 1996 ¥ fARR fRER
TF Ao B TR
7. d8® Ud BRIASHT Aol | 2003—04 TG 2004—05 fRER
CIEG)
8. FeRER TIRT & Wb 2004—05 T
BT KT
0. FoRCR g D Wi 2004—05 | —"—
PR B AR
10. FeIReX PIAT TS B 2004—05 | =
wad H1af o BRI TR0
11, PR TRIAR D 2004—05 | —"—
HIhd PR B AR
12. FoRexX qHANIBAT B 2004—05 | =
WIpd ST B HRIARN
13. dlg &P AlSHERaTTd | 2004-05 000 | ——""—nr
e AT Wigd Bl
P BRI TR
14. foyrT @ /emsEr | 2004—050 | ——""————
H Wipd SR B TR
15. ueH A\ desder | 200405 200000 | ——"'————
g A @Rer i
TR DY B KA
16. TERAT TS 9d BRI | 2003—04 IGRGH
A
RIESEC]
BT
e
gR=y
DOTW(Shuchna ka adhikar) Sheriya.doc

Version 1.0

ST UTTEBROT 3feraT i AIBINGT Ud BiHal §RT U4 FHdl & fafed & ford anika
A gAnT fhd S arel Form fafE srgewr FRReT iR sifder @) &1 791 ure W)

URId BRI (T8 T YD Aol & ol 4o 9 Ugd &)

-11




Template for Information Handbook Version 1.0

o, fafrem srgeer AR iR aferg &1 uar - Afga HeRar ey sAfieRor =T
gfe el | UT $HR Fhd © ?

U : (07542) 252572

SOHTI0 :

o, fafrem srgaer e iR sifderg &1 Uit &1 urd
B BT Yo (IS DI B)
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4.1- Please provide list of rules, regulations, instructions, manual and records, held by poblic
authority or under its control used by its employees for discharging functions as per the
following format. This format hasto be filled for each type of document.

Nameltitle Type of the document D
of

Choose one of the types given|below.
(Rules,Regulations, I nstructions,
Manual,Records, Others)

Brief Write-up on the Document

From where oe can get a copy of rules, Address:
instructtions, manual and records

Telephon No.

Fax :

Email :

Others:

Fee charged by the department for a copy of rules,
regulations, instrutions, manual ecords (If nay)

DOTW(Shuchna ka adhikar) Sheriya.doc -13
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e — 5 ( HJTA — 4 )

AT FuRer 9 FRIE & S S9ar a1 w49 gfafafe 9 ot
& o) g9 TR sgaven &1 faavor

Chapter - 5 (Manual -4)
Particulars of any arrangment that exists for consultation
with, or representation by, the members of publicin
relation to formulation of its policy or implementation

there of
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Aifer eriRor gg —

11— T Al IIEHRoT gRT -ifa iR & 9

9= AT AT oA Ui @
R YRNERY &1 Pl Ufdery & 2 Ife € d Favel &l fdaro 59 Uy §

T B |

®4. | v/ o &1 9m R 59 A9 § ST &1 | 591 {6 ariery
RTERT ffard © JHad a1 &
&F /18) for @) Y e
1. TeRaT faerg srfemvor B HdTeld HUS

Formulation of Policy

5.1-  Whether there is any provision to seek consultation / participation of public or its
representatives for formulation of policies ?If thereis, please provide details of dsuch policy
in following format .
Sr. Subject /Topic Isit mandatory to ensure | Arrangements for
No. public participation seeking public
(Yes/No) participation
AT & PRI 7g —

52— T Alh YThHRT gRT -Id b BAadT o T | ST=dT g1 o+ ufafel

/B w®REL /YRR &1 $ig Uifde= g ? Ife 8 O gaven & fdavr 59
UeT H T[T B |

Thiswill help a citzen understand on what basis public participationin formulation and
implementation of policy mattersis decided upon .
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®4. | v/ o &1 9m R 59 A9 § ST &1 | S9d1 {6 ariery
RTERT 3ffard © JHad s &
&F /18) for @Y Y e
1. TeRar fAerg srfiem<or af HdTeldh HUS]

Formulation of Policy

5.2-  Whether there is any provision to seek consultation / participation of public or its

representatives for formulation of policies ?If thereis, please provide details of dsuch policy
in following format .

Sr. Subject /Topic Isit mandatory to ensure | Arrangements for
No. public participation seeking public
(Yes/No) participation

DOTW(Shuchna ka adhikar) Sheriya.doc -16
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e — 6 ( "I — 5 )

ABUMEBRT & I AT Sd AT H SUTT SIS BT Yaill
(categoies) ® IITAR fdavor

Chapter - 6 (Manual -5)
A statement of the categories of documentsthat are held by it

or under its control
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6.1— Tl UIEIBRUT & URT ST ANIDII SIATASIih! SHbRI 97 8g FF gred
BT TAN PR AT € I AT qai Bl I8 WSl hel SucTe] ¥&d § o [
Al WR R Qe WR R = (RUAT 31" BT SUAN B &b W W

TN BT Sooid HY |

B, | gaIt SEATASTRT | TR U dRAd ol | eR%b /i
M Tq gfcham
U Yfda
HuR=r
1, HERAT A | 3ded | HERId i G QA a1
SIAHROT T[T g B9 | SAfEPR SIEEaN
ory

6.1- Usetheformat given below to give the information about the official documents. Also
mention the place where the documents are available for e.g. a secretariat level , directorate
level others (Please mention the level in place of writng "Others')

Sr.
No.

Categoy of the
document

Name of the
document and
its
introduction
inoneline

Procedure to obtain the
document

Held by / under
control of

DOTW(Shuchna ka adhikar) Sheriya.doc
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ey — 7 ( HgeTd — 6 )

I, TRygl , afRfoal vd 3= el &1 faaror

Chapter - 7 (Manual -6)
A statement of boards, council, committees and other bodies

congtitued asits part
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71—

7.1-

DOTW(Shuchna ka adhikar) Sheriya.doc

feRor 71 UT6U & MR R < |

g ARAT BT AH U T

Jdg IRAT &1 UHR (d1e, uRye afafaem ar o)
Hdg T o1 Al U= (RAUAT 9, IS/ T/ )
Hag AAT BT HBT (RG] / JaeThTRl / 317)

Ww U9 IaAE Ae

& ATHRT BT A4

T B Ud I AERI & U

d5% B Sgf

FIT 48P H ST AN of Fahell © 7

R 9686 & B TIR B IR & ?

FIT S 96b BT DRG] TG DR bl 2 R 8, Al Ufshar &1 fJaror <

Pease provide information on Boards, Councils, Committees and Other Bodies related to the
public authority in the follwing fomat :

Name and address of the Affiiated Body

Type of Affiliated Body (Board, Councils, Committees Other Bodies)
Brief Introduction of the Affiliated Body ( Establishment Y ear, Objective/ Main
Activities)

Rode of the Affiliated Body ( Advisory/Managing/Executive/Others)
Structure and Member Compostiton

Head of the Body

Address of main office and its Branchgs

Frequency of Meetings

Can public participate in the meetings ?

Are minutes of the meetings prepared ?

-20
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Are minutes of the meetings available to the public ? If yes please provide infomation about

the procedure to obtain them .

ey — 8 ( HeTd — 7 )

b AT JRBIRAT & AWy yg=™ Yd 31y falifeai

Chapter - 8 (Manual -7)
The names, designations and other particulars of the Public

Information Officers

DOTW(Shuchna ka adhikar) Sheriya.doc
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8.1— HUAT WAl UIIDHRY H BRI s Gl ARBINAT , HERID Alch G
JABTRAT Forr fawrfig srdicie 3R & |wy H 71 Ured H AT UK

PN |

?’h—cﬁ UTIE[hNO] hT AMH —

. S| geaH | gl SR B | SO0 gdT
. SIRGIS Cbltlic'ltl SICIE
1. | S 3R, | QUHSL | 07542 | 252572 — — — |eRaT faard
1. s SADHROT T[T
QAT AT STABNT —
®.| M g | TEdl SR B | Z0HT0 gdr
. SIRGIS Cbltlic'ltl SICIE
1. | IRTH. | DOTW | 07542 | 252572 - - - AT fdHTd
Rer | wfE@ JAADHROT T[T
faqmi ardiele sRnReT —
®. | AM & Tqel SR Bad | Z0He0 | Ul
. SIRGUS Cbltlic'ltl SICIE
1 PHoldex AT
SECFINECIBER]
IR FHeldex TR
@ ARTHRI

8.1-

Please provide contact information about the Public Information officers, Assistant Public

Information Officers and Departmental Apelate Authority of the Public authortty in the
following format .

Name of the Public Authorty :

Assistant public Information Officers:

Sr.No.

Name

Designation

ST.D.

Ph. No.

Code

Office

Home

Fax

Email

Address

DOTW(Shuchna ka adhikar) Sheriya.doc
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Public Information Officers:

Sr.No. | Name | Designation| S.T.D. Ph. No. Fax Emall | Address
Code | Office | Home

Department Apellate Authority :
Sr.No. | Name | Designation| S.T.D. Ph. No. Fax Emall | Address
Code | Office | Home

DOTW(Shuchna ka adhikar) Sheriya.doc -23
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Chapter - 9 (Manual -8)
Procedure followed in Decision Making Process
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9.1—

9.2—

9.2-

9.3—

9.3-

9.4—

9.5-

9.5—

9.5-

9.6—

foredt favg R foflg o9 @ ford e unfSraRoT # oam ufehar =Rl oIl § 7 ([feraray
a1 3IR sl #gerel & @, onfe Ml &1 SUANT {6 1 e & |)

(e ﬁ?‘ﬂw )
What is the procedure follwed to take a decision for various mattes ? (A reference to
Secretariat Manual and Rue of Business Manual ,and other rules/regulations etc be made)

o faoy fowg R faoly o9 & o fRuiRa fam vd ufshar w7 2 srerar fFofa o9 &
o for—fre Wt R R frar omar 27 1— T RTaTS!
2— TMHA &N

What is the documented procedures/ laid down procedures /Defined Criteria/Rules to arrive
at aparticular decision for important mattes ? What are different levels through which a
decision process moves ?

ford 1 vl &1 a1 96 ugaE @ ol JaT—aan Sgaver § ?

HE—® Gdloldh

S UP gRT 9T Holdex

What are the arrangements to commuicate the descision to the public ?

faf=1 ¥R W o siteIRal &1 dgfar ol o & for uma @ ol @ °?
AEd HATD

S UP gRT FRId Holdex

Who are the officers at various levels whose opinions are sought the process of decision
making ?

siftm fofa o & R TiRreRT e | ( Tmee fAdegaRr )
Who is the final authority thet wets the decision ?

T vy 5 well uifdreaRor gR1 Hoig forar Siran 2 ST f[qavor =1 urey | a1 |
T BN |

P, 9.

fava (R dag & ol form o= ?)

feen—fder (@fe & i)

fFrofa o= @1 ufshar NIREREERIG SN

frofa o # enfiel AP & UM Aferg eRaT fdwrd ffHHRoT T
oo o # wnfier eIl &1 wHS AT | 07542— 252572

Rl & fI%g BBl IR dY AU BN NIRE]

DOTW(Shuchna ka adhikar) Sheriya.doc -25
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9.6- Please povide information separately in the following format for the important matters on
which the decision is taken by the public authorty .

Si. No.

Subject on which the decision to be taken

Guideline /Direction, if any

Process of Execution

Designation of the officers involved in

decistion making

Contact information of above mentioned

officers

If not satisfied by the decision , where and

how to appedl .

DOTW(Shuchna ka adhikar) Sheriya.doc
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Chapter - 10 (Manual -9)

Diectory of Officers and Employee

DOTW(Shuchna ka adhikar) Sheriya.doc
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10.1— HUIT IEHRI 7 UIHT § TFUE aR T |

10.1-

Version 1.0

. S| geAE | TEEl SR Had | 00 gdT

. Sl PlS | P | AT

1 |8 IRUEURER | Af¥d | 07542 | 252572 | 251080 — [ERAT [qhra

DOTW AR AT

2. it d=r el 07542 | 252572 — — [ERAT [qhra

EEINIS Je— 3 SIREZEIRIGH

3. ¢l ol HAR gg | 07542 | 252572 | — — | "R faer

NBHAR SAMIHROT T[T
Please provide information district wise in follwing format

Sr.No. | Name | Designation | S.T.D. Ph. No. Fax Email | Address

Code | Office | Home

DOTW(Shuchna ka adhikar) Sheriya.doc
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e — 11 ( HI3TA — 10 )

TAd JAHRN IR FHARN gRT U AR UIRsIff® 3R SHa
ferikor &) ugfy

Chapter - 11 (Manual -10)
The Monthly Remuneration Received By Each of its Officers
and Employees, Including the system of Compensation as

Provided in Regulations
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11.1— BT JTHGRI 74 ueg § T |

Version 1.0

$H0H0 | A qeAM™ ATRT® qRa® /| uiRsnfae & fAeRor
qiRsife | iRam® EIRCEN AN IS DRI Gl
AT LicUREI
1. START 9T | |81 IS —3 | 4966=00 - RIDRT FRFATAR
<dr g1et
2 IS B g 4734=00 | —
FHAR YHAR
11.1- Please provide information in following format.
Sr. Name Designat ion | Monthly Compensation | The procedure to deter
No. remuneration | /Compensatory | mine the remuneration

alwance

asgiveninthe
regulation

DOTW(Shuchna ka adhikar) Sheriya.doc
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e — 12 ( HI3TA — 11 )

YA® MBI BT AMGfed gore
(Tt Trorrell, <o yaral qn g4 faaRer o) =)

Chapter - 12 (Manual -11)
The Budget Allocated to each Agency

(Particulars of all plans, proposed expenditures and reports on

disursement made)
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|t |, A dha! B BT died ol IS Rol & ford

12.1— |l UIEOHRI B YA AMHRUN DI AT dofe ol o, [ b ail Jrorme | =3

TRl AT & fIaRoT &1 gaar 81 771 Uy H T |

Y 2004—2005 —
4. EIRS o | fag qolc | N Y RIGERI
B | @I B[ ued Td
faier | srga (forecit A B
femite #) fory
ISRE
SIBEarl
1. | 6 FoTihy G4 2896 / focia | 11.06 11.06 T et
° 3. 89.05 q9 Tod BT ToRft
6 99 JoThy W99 BT 607 / fac<ia | 882 8.82 Th 265000 SCICR]
° 3. 5305 q9 Tod BT ToRft
eIl qxil IR 4 785/ | facha [ 178070 | 178070 | wd e
et &R & 123.05 qy o FRI o)
gferar /d1g, IR /ool & 785/ faciia | 252930 | 252930 | W@ SEEN
SCIERREIF TR 9 WR & 123.05 q9 o R
e _
/BART, 785/ facir | 286221 | 286221 Ed et
AGR / HI, g;{ﬁm Vas:! fa. 12.3.05 EL) el ot
AT /Srer 949 Riars
ToADhUd G TR IGAThro]
ST/ IRHT & A 785/ facir | 39752 | 39752 T qq—srfaﬁ
TR U4 dHA /]IS & f& 12305 | a¥ 2 I TR
TIE HU AT )
iR B
AMBR /3ISl, FHRY / 785/ facia | 94614 | 94614 Th Feea
BT T3/ HITe, fa. 12.3.05 a9 el S SN
fARufaar /gar @ qRE Ry
TR TP [RITHRT BRI
AT /IS, 9%l / WaRelTe 785/ < | 293834 | 293834 TdH Heferd
, XA /UH & R By f&. 123,05 g o o T
AR qh [R[IIHRT BRI
BT g/ fperr , gar 785/ e | 4614 | 04614 N Fara
/M [ BIN / IAREE, fa 12305 | o o B S
SNICANEGIN
MRS /]IS & QR 64
AR qh [RfITHRT BRI
18 wefar feaurfzal &1 525 / o | 1943 | 1.943 TP 1.75 Wsrf%
19.776 IR YA JIR TG fo. 28205 | @ T a1 TR0
91 451, Al U™
23 qeRar faurfzal o 525/ o< | 1557 | 15857 NEd 1.40 qqgrm
15.255 . 7 YR U4 @IS f3 28205 | @y o N
JI9, TA8Al USRI
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17 geRar fequreal @1 525 / 1753 | 1.753 TP 1.58 wf%
16.865 %’ q:ﬂ%[ ﬁg‘m Qa' ﬁ 28.2.05 g%ﬁ Eﬁr{f Qiﬂqiﬁ
Grediol <arsdi U
23 WeRyr feaur=al &) 525 / 2412 | 2412 Th 217 Wsrf%
35.323 2. Y[ GUR Td @IX fa. 28205 i T ol
CISICCIER IR
7 WeRyr feaqufza a1 525 / 0344 | 0.344 Th 0.30 Wsrf%
3850 8. UM WUR Ud @IS fa. 282,05 ed B woifl
ST, Tarsal yer
9 geRar fequrzal @1 525 / 0595 | 0.595 Th 0.53 Wsrf%
6519 T. q:ﬂ%[ BS2IN g 9Ig & 28205 Hed BRI oY
ST, Tarsal yer
5 ﬂgﬁm feaurfzar & 525 / 0.35 0.35 Th 0.31 Wsrf%
4337 2. 9 QIR TG WIg fa&. 282,05 ed B woifl
ST, Tarsal yer
32 geRar feaurfzal & 525 / 3007 | 3.007 Th 2.70 Wsrf%
37.722 . A GUR TG WG fa. 28205 e FF ToRlT
CISICCIER IR
16 gefar feaurfzal &1 525 / 0849 | 0.849 TP 0.76 wf%
10.796 ¥ Y JER Td @rq fa. 28205 e F ToRlT
ST, Tarsal yer
15 ey feaurfzal & 525 / 0990 | 0.990 TP 0.89 e
13510 2. Y JuR Td @rq fa. 28205 e FF ToRlT
CISICCIER IR
34 FeRYr fRaural o 525 / 25803 | 2.803 TP 252 wf%
35.933 2. Y[ YUR Td @WK fa. 28205 g T ol
ST, garsal e
18 wefar feaurfzal &1 525 / 3022 | 3022 TP 2.72 wf%
42450 B ¥ YR V4 @S fa. 28205 e FF ToRlT
ST, Tarsal e
14 gy fRaurfzal &t 525 / 3244 | 3244 TP 2.92 wf%
42547 3. A YER Td @I fa. 28205 i T i
ST, Tarsal yer
ol UTel oTefTd =TT 525/ 2.00 2,00 TH | 060 e
fa. 28205 d PR} gorft
4 TARY G 525 / 5.88 5.88 T 5.88 efera
fa. 28205 d PR} gorft
KISCEAICER] 525/ 4.41 4.41 TH | 44 SEIEN
fa. 28205 d PR} gorft
5 TThY T 525 / 7.35 7.35 TP 7.35 REIENT
fa. 28205 Hed PR} gorft
5 TThU T 525 / 7.35 7.35 TP 7.35 REICNT
fa. 28205 Hed PR} gorft
5 TThY T 525 / 7.55 7.55 TP 7.35 REICNT
fa. 28205 ed PR} gorft
5 TThY T 525 / 7.35 7.35 TP 7.35 REIENT
fa. 28205 ed PR} gorft
A%el UTel ;f.\-{q amfe 525/ 0.90 0.90 Th - SCICR]
fa. 28205 ed PR} gorft
15 ey feaurfzal &1 527 / 273 273 P 273 wdfer
21348 8. A QIR vd @IS fa. 28205 e FF ToRlT
ST, Tarsal e
DOTW(Shuchna ka adhikar) Sheriya.doc -33



Template for Information Handbook Version 1.0
17 geRar fequreal @1 527 / 266 2,66 I Eo 2,66 wdfed
15.255 ¥ Y JER Td @rq fa. 28205 e FF ToRlT
ST, Tarsal yer
11 geRar fequreal @1 527 / 3.21 3.21 Eo 3.21 wdfeT
24.941 8. [ YER Td @I fa. 28205 i T ol
CISICCIER IR
527 / 224 224 T 224 efera
11 \eRar feaufzar @ fe. 282,05 N CIRANER
17.541 8. YW YR TG @IS
ST, Tarsal e
19 geRar fequreal @1 527 / 3.99 3.99 Eo 3.99 wdferT
31.303 8. A GuR TG W fa. 28205 e F ToRlT
CISICCIER IR
11 geRar fequreal @1 527 / 3.36 3.36 I Eo 3.36 i fer
26380 8. YA YR Td @IS fa. 28205 e FF ToRlT
ST, Tarsal yer
10 geRar fequreal @1 527 / 3.23 3.23 Eo 3.23 wdfeT
25717 8. 9 QIR vd @rg fa. 28205 e F ToRlT
ST, Tarsal yer
20 WeRyr feaurzal a1 527 / 3.99 3.99 Eo 3.99 i fer
31,600 &. A GuR TG WIE fa. 28205 e FF ToRlT
ST, Tarsal e
11 geRar fequreal @1 527 / 3.92 3.92 Eo 3.92 wdferT
31.228 8. Y YUR Td @IX fa. 28205 g T i
ST, garsal e
11 geRar fequreal @1 527 / 3.95 3.95 Eo 3.95 wdferT
31,689 &. A GuR TG W fa. 28205 e FF ToRlT
ST, garsal e
18 geRar fequreal @1 527 / 3.67 3.67 Eo 3.67 wdfeT
28.454 2. 7 YUR Td @IE fa. 28205 i T ol
ST, garsal e
10 geRar fequreal @1 789 / 1.36 1.36 Eo 1.36 wdferT
10719 2. 4 JuR Td @re fa. 123.05 e FF ToRl
ST, Tarsal e
2 ATRY g9 789 / 3.16 3.16 Eo 3.16 REICRI
° fa. 12.3.05 d PR} gorft
2 ATRY g9 789 / 3.16 3.16 Eo 3.16 Gt
° fa. 12.3.05 ed PR} gorft
3 Jolhy a4 789/ 474 474 T 474 REICGI
° fa. 12.3.05 od PR} gorft
3 Jolhy a4 789/ 474 474 T 474 REICGI
° fa. 12.3.05 od PR} gorft
7 oY T 789 / 11.06 | 11.06 Eo 11.06 REICRI
° fa. 12.3.05 od PR} gorft
10 geRar fequreal @1 1136 / 1100 | 1.100 Ed 0.66 Wsrf%
7504 B ¥ YR Ud @IS fa. 5.4.05 e FF ToRl
ST, Tarsal e
8 geRar fequrzal @1 1136 / 2209 | 2.209 Ed 132 Wsrf%
8.000 2. Y YIR Td @rq fa. 5.4.05 e FF ToRlT
CISICCIER IR
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2 geRar fequrzal @1 1136 / 0259 | 0259 Ed 0.16 Wsrfé—cr

1454 B ¥ QIR T4 &g fa. 5405 e F ToRfl

T |, A=A US

6 geRar fequrzal @ 1136 / 2130 | 2130 % 1.08 Wsrfé—cr

11579 8. ¥ GuR Td @rg f2. 5405 e o ToRlt

S |, A=A US

10 geRar fequreal @1 1136 / 2127 | 2127 Th 1.28 Wsrfé—cr

12,547 . Y[ QIR Td @ f3. 5405 R HRI Tof!

S |, A= U

20 \ERAT Raufear & 1136 / 2915 | 2915 T | 174 o

18789 8. Y[ YuR Td @Wig f2. 5405 e o ToRht

T |, A=A U

3 TeIhU G JaRYR Qa 1136 / 6.32 6.32 Udh 6.32 ?Tsl'fg’cr

1 Ty G+ GolRdS! fa. 5.4.05 g2 EZEREk

2 dThY YA SN 1136 / 6.32 6.32 Udh 6.32 SCICR]

2 qaz};q I ]:hg 3. 5.4.05 Hed BRI oY

SREY 9 U 1136 / 0.90 0.90 THh 0.90 eferd
f2. 54.05 od PR} gorft

I BN BRI AT, 7S 3.30 330 Th SEER

CoIE ﬂiﬁr FHTCH DR 7= EEEREk

ey ém

I BN BRI AT, 7S 3.26 326 Th e

T ﬂiﬁr FHTCH DR g2 EEEREk

ey ém

I BN BRI AT, 7S 1.84 184 Th SEER

CoIE ﬂiﬁr FHTCH DR g2 EZEREk

ey ém

I BN BRI AT, 7S 2.00 2.00 Th e

T ﬂiﬁr HATAT PR il Pl TORAT

ey ém

I BN B AT, 7S 3.00 3.00 Th e

CoIE ﬂiﬁr FHTCH DR g2 EEREk

ey ém

I BN BRI IS, 7S 2.30 230 Th e

T ﬂiﬁr HATAT PR il P QORAT

ey ém

I BN BRI AT, 7S 2.11 2.1 Th e

T ﬂiﬁr FHTCH DR g2 EEREk

ey ém

I BN BRI AT, 7S 2.50 2.50 Th SEER

CoIE ﬂiﬁr FHTCH DR g2 EEREk

ey ém

I BN BRI AT, 7S 2.00 2.00 Th e

T ﬂiﬁr FHTCH DR g2 EEREk

TSy ém

s AT el A T 787/ 6000 6000 THh 6000 aferd

T TER WS T fe. 123,05 ik PRI ToRel

e
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9T gagﬁ AfhIE UTH 787/ 6000 6000 T 6000 efera
TR 3. 123.05 o B ToRY

RN ga&ﬁ g urH 787/ 7500 7500 Th 7500 NEIEG
TS 3. 123.05 o B TR

2 faee HqAT TH TS 787/ 7500 | 7500 Th 7500 ferT
# & 123.05 o B ToRY

N faory Ry el RGIER 787/ 7500 7500 TP 7500 EIENT
T Gl f& 123,05 o BT gorft

27 YT FERIERIN I EEE 787/ 7500 7500 Th 7500 NEIEG
3. 123.05 o B TR

T HeT gF Rl U j9S) 787/ 7500 | 7500 Th | 7500 EEICTI
& 123.05 o B ToRY

A SIHP] oITol el 3@:{ 787/ 7500 7500 Th 7500 efera
TTH YR f& 123,05 o BT gorft

i 9y Rig eGPl 787/ 7500 7500 % 7500 wAdfea
T & 123.05 o B ToRY

21 ToRTS RiE g3 Hadl 787/ 7500 7500 NEg 7500 SRR
e XMTaTs afet ORI fe. 12305 2 CIRANER

il B3 YF delellel T 787/ 6000 6000 NEg 6000 wAdfea
ISRl f& 123,05 o BT gorft

iy e 976 / 6000 6000 NEg 6000 wAdfea
TH N f&. 28.3.05 o B ToRY

N Mife< RSIC! 976 / 6000 6000 Th 6000 efera
a f&. 28.3.05 o B ToRY

21 rell Y3 Hg-TelTel 976 / 6000 6000 NEg 6000 wAdfea
fa. 28.3.05 ed PR} gorft

ST TefTaarg afed TRAT 976 / 6000 | 6000 Th 6000 EIERT
3. 28.3.05 o B TR

3N e g3 gohl 976 / 6000 6000 NEg 6000 wAdfea
3. 28.3.05 o B TR

GG aﬂq\ﬁm—g gfeq 976 / 6000 6000 NED 6000 efera
HTI 3. 28.3.05 o B TR

AfT SHTETS ufeT oIRg+| 976 / 6000 6000 T 6000 NEIEG
3. 28.3.05 o B ToRY

s herig g3 37oi 976 / 6000 | 6000 TH | 6000 SEIEN
3. 28.3.05 o B TR

N FRECH 976 / 7500 7500 T 7500 NEIEG
L 3. 28.3.05 o B ToRY

B IGE] el e 976 / 6000 6000 T 6000 eford
3. 28.3.05 o B ToRY

Arafy F@—Lﬂg‘ gl 976 / 6000 6000 Th 6000 efera
AR MR A 2. 28305 ged EIRASR

sty fa=m ufy ameaar 976 / 6000 | 6000 Th 6000 fer
> 3. 28.3.05 o B ToRY

M TeHm kel fooear 976 / 7500 7500 NEd 7500 efera
3. 28.3.05 o B ToRY

AN Qﬂgo el e 976 / 7500 7500 Th 7500 efera
fa. 28.3.05 ed PR} gorft
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1 JMHeRT g3 AT 976 / 7500 7500 T 7500 NEIEG
fa. 283.05 qeq EapRvsll

AAfT Idars ufed 978/ 6000 6000 Th 6000 efera
ﬂéﬂﬁﬁw" ; & 28305 ed PR} gorft

3 JTAR™ TR 978 / 14400 | 14400 Th 14400 NEIEG
# fa. 283.05 q2q EapRvsill

2 vrfiNer FEREY 978/ 9000 9000 Uh 9000 SCICR]
& 28305 ed PR} gorft

s Ter 93 ARG RE 978/ 9000 9000 TH 9000 efera
& 28305 ed PR} gorft

sy <) e g3 I3l 978/ 9000 9000 TH 9000 efera
& 28305 od PR} gorft

Arafy tl“ﬂq'é iy YR 978 / 6000 6000 Th 6000 efera
& 28305 od PR} gorft

2 feumH LECRIEIE 978 / 6000 6000 T 6000 NEIEST
& 28305 od PR} gorft

i ORAT g3 [T 978 / 6000 6000 Th 6000 NEIEG
& 28305 od PR} gorft

A g gASehT 978 / 6000 6000 Th 6000 efera
fa. 28.3.05 od PR} gorft

oA faeH el WRIET 978 / 6000 6000 TH 6000 efera
& 28305 od PR} gorft

N qorael 978 / 9000 9000 T 9000 NEIEG
Y & 28305 o PR Yol

1 GRRT YF HARIT 978 / 9000 9000 T 9000 NEIEG
& 28305 ed PR} gorft

1 MNTE W‘ 978/ 7500 7500 Th 7500 efera
a fa. 283.05 q2q EapRvsill

2 oo g3 ggT 978 / 7500 7500 NED 7500 efera
& 28305 ed PR} gorft

i Blegar CEl 1037 / 6000 6000 T 6000 NEIEG
E fa. 31.3.05 q2q EapRvsill

il T YF Agcc] 1037 / 10500 | 10500 T 10500 NEIEG
fa. 31.3.05 q2q EapRvsill

A HEIT el I'?Ndrg\ 1037/ 10500 | 10500 e 10500 efera
® f3. 31305 o B oY

oA IR kel T 1037/ 10500 | 10500 e 10500 efera
fa. 31.3.05 qeq EapRvsill

oA 99T el HIETelTel 1037 / 10500 | 10500 Th 10500 efera
fa. 31.3.05 qeq EapRvsill

) ) kel T 1037/ 7500 7500 NED 7500 efera
fa. 31.3.05 q3q EapRvsill

oA TSI RIS 2300 / 14400 | 14400 NEd 14400 efera
st 3 f&. 21.7.05 e B goRil

o gl RERIGEE] 2300 / 14400 | 14400 NEd 14400 efera
& 21.7.05 q2q EapRvsill

sfraf agd g Hsfiers 2300 / 9000 | 9000 Th | 9000 SEIEN
& 21.7.05 qeq EapRvsill
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AT Fardars ufey ¥89® 2300/ 9000 9000 TH 9000 efera
fa. 21705 qed BRI TordT

ST I/ HEROT 2300 / 9000 9000 NEd 9000 efera
fa. 21705 qed BRI TordT

e gtﬂq]é / ﬁ&ildms 2300 / 9000 9000 TH 9000 eferd
fa. 21705 qed BRI TordT

sIHf |ifasarg / Oeam™ 2300/ 9000 | 9000 T® | 9000 e
fa. 21705 qed BRI Tordr

Aafy w91 a1/ Aaan 2300/ 9000 9000 Th 9000 efera
fa. 21705 qed BRI Tordr

PR IVAREIN 2300 / 6800 6800 NED 6800 efera
fa. 21705 qed BRI Tordr

10 geRar fequreal @1 528 / 3.242 3.242 TdH 2.91 eferd
18 3. A PR fa. 28205 qed P Toidl

14 geRar fequreal @1 528 / 3.56 3.56 % 3.00 Wsrfé—cr
19.164 3. A R fa. 28205 qed B Toidl

10 geRar fequreal @1 528 / 3.10 3.10 % 2.79 Wsrfé—cr
15729 3. 9 R fa. 28205 qed B Toidl

4 IARY G99 528 / 5.88 5.88 T 5.88 Fefera
° fa. 28205 Hed PR} gorft

15 geRar fequreal @1 528 / 248 248 % 248 Wsrfé—cr
11.526 %’ qi'm ﬁ&m fa. 28205 qRd Eap] m

14 geRar fequreal @1 528 / 357 357 % 357 Wsrfé—cr
16.416 %’ qi'm ﬁ&m fa. 28205 qRd Eap] m

9 geRar fequrzal @ 528 / 2.99 2.99 Th 2.99 Wsrfé—cr
13.774 %’ qi'm ﬁ&m fa. 28205 qRd Eap] m

arermg FET S 789/ 603500 | 603500 Th 603500 efera
fa. 12.3.05 qed BRI Tordr

RIGICEG UG 789/ 396500 | 396500 Th 120000 efera
fa. 12.3.05 qed BRI Tordr

For public Authorities responsible for developmental , construction , technical works

12.1-

different schemes in the given format .

Please provide information about the details of the budget for diferrent actifvities under

Y ear 2004-2005 :-
Sr. | Nameof | Activity | Startin | Panned | Amount | Amount Amount | Actual Responsible
No. | the gdate | enddate | Propose | Sanctined | released/ | expendi | officer for
scheme/ of the | of the d disburse | turefor | the quaity
Head activity | activity d (no. of | thelast | andthe
installm | year complete
ents) execution of
the work
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3 i UIfraen & ford
$J0 | T U1 goic | Wihd goic | ¥MGE gRI Ued (bl ¥) | & &y
1. GER U qed
e
JIAHROT
For other public Authoities
Sr. Head proposed Sanctioned Amount @A I
No. Budget Budget released/disbursed (no. of
instalments)
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e — 13 ( HI3TA — 12 )

I /TSl HEr T HRIHHl & fbaraa+ & Afd

Chapter - 13 (Manual -12)

The Manner of Execution of Subsidy Programmes
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13.1— UIT 79 Urey IR JFGRI Iuee] PRIV |

. HRIHH /ATSTAT & YT Y& BT 9 T

. HIHH B Hifde vd arfvrias deg (fara a9 #)

. HTIHH / ST BT ATH
. HIRIPH BT IS
. RIGICICARCIER]

. IS /BRIl YT B Dl Ufshal

. uraar FREd R & ford Arevs
. A S a1el 3T /el &1 fqavor (ReH rgar @ RI7 &7 fderor 8)
. I /eIl & faaRer @l yfsha

. JMATAR B ford Hal /s T d B
. 3MIe Yo (STl Iferd 20

. I YPeh (STel Sfod =)

Version 1.0

. TG U3 BT UTHY (A 3MMIET Fa BRG] IR BIAT & A HUAT SHBT Ioeld B
8J U8 ganfd AAe Bl AMded PRI AHY b= qrdl BT guiF )

. HeUdT o1 AT
. eIl BT ™Y

. Ufehar I FHERIT THRT 89 TR Hal I9d DY

. ST FERIFT BT faaxer (Afr= TR R o 6 Rl TR R d W) W) s31)

. AT @ A (e IR OR )

fqamr | ol | orem | dfegdd | urEa RG]
gRT T AH | B IR Ca IR | Higeddl/ | A M.
gacd . IR RG]
13.1- Please provide the information as per the follwing fromat :
. Name of Programme/scheme
. Duation of the programme /scheme
. Objective of the programme
. Physical and financial targets of the programme (for the last year)
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. Elligibility of Beneficiary
. pre-requisites for benefit
. Procedure to avail the benefits of the pogamme
. Criteria for deciding eligibility
. Detail of the benefits given in the progamme (also mention the amunt of subsidy of other
help given)
. Procedure fo the distribution of the subsidy
. Whee to apply or whom to contact in the office for applyin

. Application Fee (where apppicable)

. Other Fees (where applicable)

. Application format (what applicable . If the application is made on plain ape please
mention is along with what the appliicant should mention in the application)

. List of attachments (cerrtificates /documents)

. Format of Attachments

. Wher to contact in case of process related complaints

. Details of the available fund ( At various levels linke District Level , Block Level atc)

. List of beneficiaries in the format given below
Seral | Beneficiary | Amount | Parent/ Criteria Address

Number/ Name of Guardians of Digtict | City | Town/ | House
code subsidy selection Village No.
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AT — 14 ( HI3TA — 13 )

Chapter - 14 (Manual -13)
Particulars of Recipients of Concessions,pemits or

authoization ganted by it
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141 HUIT 191 UU R SR SUTE] PRIV |

. BTRIHH BT

o UBR (RIIAIIUF Adl UEdR § | U T )

« I

. ey (fara 9y #)
. qrdr

. Il &7 JRIR

R CREIN

. T B DT Yiehan

Version 1.0

o NI IIeud Aqd WHaR A &H & ford MeiRd a9y A

. SICCEIN(S

. JMded 3 BT Uy
. HelIdh! &I Gl

. AU DI BT Yray

o yimdie &1 g (M urey R )

fRT gR1 | wIfeddeat
Uad shHID | BT A

deraT b
fadie d&
g

fegad

far

HIgeell /714

Hdh[

RII & o ' IHarT W SUT&l hRIU

. & 9= a1l o BT

faawor

. AT B IR &Y ufhar

14.1. Please Provide the information as per the following:

Name of progarmme

objective

© O O0Oo
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Eligibility

Criteia for the eligibility

pre-requisites

Procedure to avail the benefits

Time limit for the concession/permits/authorizations
Application format ( where application)
Application format ( where aplicable)

List of attachments ( certivicates/ documents)
Format of Attachments

Lis of beneficiaries in the format given below

O O0OO0OO0OO0OO0OO0OO0OO0OO0o

Serid Beneficiary | Validity Parent/ Address

Number/ Name Period | Guardians | District City Town/ House
Code Village No.

Also provide the following information for Concession

. Detail of the benefit given
. Distribution of benefits
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A — 15 (AT — 14 )

Fl & fdes @ forg wenfia ame /9w

Chapter - 15 (Manual -14)
Norms set by it for the dischage of its fonctions
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15.1— S UTEHRYT §RT U+ A= foparhati / HRIAT & Fured =g 9T fd o
A4D / T BT FRIBHIR fIaR0T SuaTel R |

(1)  @FerrS ® fAfed PRI &1 ure™ bRl YD d faciia Wil SIRT o
fehaTara USIf=aal 1 X131 SUeTel Rl |

2)  #oYo A 3MfEH ST HedroT fOvNT H3Ted & UF . ThH—23 /120 /99 /25 /3

fadie 17.5.2000 FTAR w@rer GreT , el ISR, WRed UISTdl Ud ST Heel

I STl B AN IR HRAT Td 317 YTl (42 BT U1l AT |
B)  aTeHrerd 3nfed S e fIdrd JoHR 4.9, W9t & 9A %, 275(1) /2004 /
2030 f&TI® 21.6.04 # FIf2d FAT AR ST IR HRAT TG ST (harad BT |

15.1- Please provide the details of the Norms/ Standards set by the departmant for execution of
virious activities/ progammes .
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e — 16 ( HI3TA — 15 )

Soldgie wd § SUAST IR

Chapter - 16 (Manual -15)

Information available in an eectronic from
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16.1— fI¥TT gRT faf=1 SRIGH | Hafea TSR TR B Sil [h geldagli~d BT H 8|

16.1-

Please provide the details fo the information elated to the various schemes which are avilable
in the electronic fomat .
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e — 17 ( HI3TA — 16 )

AT UTd R & forg ARTRST BT Iucter gidenaii o1 o

Chapter - 17 (Manual -16)
Particulas of the facilities available to citizens for obtainig

information
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17.1— AR B ST Tb Ugd @ ford [T /|76 §RT &1 T gl &l fdaror oy —

. IASEQSE
. qCd / TahS

. IR @ IRT v
. PENEI

. GRS

. et &1 fAReror

. SRS B Ui uTed @ gawven v
. U IR Hgeret

. AD YIBROT BT JIATSS

. 3 YAR TR & AT

17.1- Means, methods or facilitation available to the public which are acopted by the departmant
for dissemination of information .

. Office Library

. Drama and Shows

. Through News paper

. Exhibition

. Notice Board

. Inspection of Recordsin the Office

. System of issuing of copies of documents
. Printed Manual Available

. Website of the public Authority

. Others means of advertising
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ey — 18 ( HI3TA — 17 )

I SN SAFHIRAT

Chapter - 18 (Manual -17)
Other Useful Information
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18.1— I UTEBRUT H STTAMYE §RT AHRI: Y8 M drel 999 9 398 IR |

18.1- Frequently Asked Questions and their Answers by public

18.2— AT UTQ &1 & A2l H
. IS UF (AAT =¥ & ol Y WX B 3fda UF Bl yfd)
y ed
. T e U R A ave | A6l 5 — g9 o™
. AT T SF T AU B B G H ANRS D ABR g U B DI Ulhan

18.2- Related to seeking Information

. Application from (a coppy of filled application from for reference)

° Fee

o How to write a precise information requst - Few Tips

° Right of the Citizen in case of denial of information and procedurc to appeal

18.3— I UIEIHRYT gRT ST Bl oI S dTel UfeIor & dd= §
. Uf3eor HrRIhH BT A 7 fIa=or
. R BRIGH /AT & JATdT X8 B T97 T

. R HRIGH BT IS
. gt s & Hifde vd arfvrias deg (fard ay #)
. GIEISIRCAREIE]

©  ydE (afd € )

. I FEraT (3fs 1 ar )

. f&d S arel oFe™ [/ FEradT &l faavor (R Jrgar @ IR &7 fda=or )
. e /FEIAT & faaRoer @ ufsha

. 31Ied PR b ford del /fead as o

. IS Yo (STl Iferd 20)

. I Y (SRl 3fad 7))

. 3ITdE U= B Ty (IS e e BITS R Bl & A HUAT IHDT Sooid DR §U

I 9dN P IMAEH Hdl 3 HRd A bt I1dl BT guid X )
. A D! BT A
. Helt =] BT UTHY
. IS HRA B Yfhar
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ERERCIEI)
gfMeToT BrihH & FHy |Rel (Ife & )
TR & FHT & IR H ATdqd DI o DR DI ARIDBI

Uf3eTor BRIGH & IR H AT Bl SIRed BRI & ol ol UIEHR gRT fhd M
Il BRI

A= ORI TR O fh fSTelT R IR, <716 WX 531G UR URRIor SRIbAEl & el
D A qAT I

With relation to training imparrted to public Public Authority

Name of training programme with brief description

Time period for Trining Programme/ Scheme

Objective of training

Physical and Financial Targets (Last Y ear)

Elligibility for training

Prequistite for taining (If any)

Financial and other from of help (If any)

Description of help (Mention the amount of Financial help, if any)

Procedure of giving help

Conact Information for applying

Application Fee ( Wherever applicable)

Other Fees (Wherever applicble)

Application Form (In case the application is made on plain paper, please mention the
details which the applicant has to provide)

List of enclosures/ documents

Fomat of enclosures/ documents

Procedure of application

Selection Procedure

Time table of trining pogramme (In case available)

Process to inform the trainee about the training schedule

Aangement made by the public Authority for creating public awarness about the training
programmes .

List of beneficiary of the training programme at various levels like district level block
level etc.
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18.4— b UIEIHRYT gRT o S dTel HTOT U=IU ATYfd TATOT U IS & A= § ST bl

18.4-

Agerdl 13 H AT AfMfera &l

YATOT U3, Yl UHI0T U 3MfE T /™ g fdavor
THIOT U, TR FHIOT UF 31 YRl R B Ul
A B & ol wEl / foad a9 Y |
3MIe Yo (STl Iferd 20)

I Yed (SRl 3fad 2))

TG U3 BT UTHY (IS ST e HRTS UR BIAT © Al HUIT BT Jool DR 8Y
I 9dN P IMAEH Hdl 3 HRd A bt I1dl BT guid Y )

AT Dl BT A
RISERCARC AR IR
JMAET B BT gihar

MG B & 918 clldh YTEHROT H B4 dTel] UlhaT (J&f W 39 ufehar &1 faavor <
S e gRT ARI WAAGBAY Y1 &R & Ugard i TEhROT §RT Bl Sl o)

TG B AR YrRIAha] T8l dve 9 QX1 R & Ugar JH10T —uF i
JHO-U IS SIRT &R+ & ford FeiRa w9 srafe

UHIOT U5 & YHIdT I8+ 99 T (3fe @1 arn)
TdfERor oY gfhar (afe 81 )

With relation to Certificate, No. objection certificate etc issued by the Public Authority not
included in Manual - 13

Name and description of the certficates and NOCs

Elligibility for applying

Contact Information for applying

Application Fee (Wherever applicable)

Other Fees ( Wherever applicable)

Application From (In case the application is made on plain paper, please mention the
details which the applicant has to provide)

List of enclosures documents

Format of enclosures/ documents

Procedure of application

Process followed in the public Authority after the receipt of application
Normal time taten for issuance of certificate

Validity eriod of certificate (If applicable)

Process of remewal (If any)
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JMMAGH P! U]

qaiuey (afs g dn)
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3MIe Yo (STl Iferd 20)
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TG U3 BT UTHY (IS ST e BRI R BIAT © Al HUIT BT Iool DR 8Y
I 9dN & SMdgAdGAl e B FHI fbeT a1al BT o HY )
AT Dl BT A

el P! BT Yoy

MG B DI gfehar

MG R & 918 clldh YTEHROT H B dTel] UlhaT (J&f W 39 ufehar &1 faavor <
S e gRT AR WA G-I R & Ugard dlid TEHROT §RT &l Sl o)

gaTdl B BT g A (afe g1 oarn)

With relation to registration process

Objecive

Elligibility for registration

Pre-requisites (If any)

Contact Information for applying

Application Fee (Wherever applicable)

Other Fees (Wherever applicable)

Application Form (In case the application is made on plain paper, please mention the
details which the applicant has to provide

List of enclosures/ documents

Format of enclosures/ documents

Procedure of application

Process followed in the public Authority after the receipt of application
Validity period of registration (If applicable)
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18.6— oI UTEIBROT (Municipal Corporation , Trade Tax , Entertainment Tax 27f) gRT a4 o

18.6-

® g H

S BT M g faaxor

TR O BT S

e uRvr o= @ fory Aues 9 ufdean
TS (major) TSHhIeeH & =

With relation to collection of tax by Public Authority (Municipal Corporation, Trade Tax,

Entertainment tax etc)

Name and description of tax

Purpose of tax collection

Procedure and criteria for determination of tax rates
List of major defaulters

18.7— P YRR gRT ANTRGT BT &1 STH aTet fastell /Ul @& HaRM |, HaRM Bl

IRYRT / T wU ¥ fde6e | ofs & I H (I8 ga RIF MaHR o TR
grfetdT / R UR¥E /IPCL §RT & S Al 8 |

SICEEEGIICIPR]

gaueTy (Ife 8 )

e B & ford el / [Had D PN
3MIe Yo (STl Iferd 20)

I Yed /< (SRt 3fa 2)

JTIET TF Bl Uy (I AdeT e HITS W B & O HUAT Ioold HRd gU I8

qarg & 3mded dl 3Mded &_d A fhd I1df & quid oY)
AT Dl BT A
Helt =l BT UTHY
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JMAET B BT Uihar

MG R & 918 ldh YTEHROT H B dTel] UlhaT (J&f W 39 ufehar &1 faavor <
S e gRT AR WIAHGAY YR B+ & Ugard Al YIEHROT §RT & Sl o)

faet # AT 69 T gl @1 e
O T2 3y ARl & T H G 89 ol ReIfa § T8 T
<R dorr 31 <Y

With relation to issuing new connection electricity/ water suppy, temproy and permanent
disconnection etc. (Thiswill be applicable to local bodies like Muncipal Corporation /
Muncipalites/ UPCL)

Elligibility for connection

Pre-requisites (If any)

Contact Information for applicable)

Appliation Fee (Wherever applicable)

Other Fees/ Charges (Wherever applicable)

Application Form (In case the application is made on plain paper, please mention the
details which the applicant has to provide)

List of enclosures/ documents

Format of enclosures/ documents

Pocedure of application

Process followed in the public Authority aftter the receipt of application
Brief description of terms used in the bills

Contact information in case of problems regarding Bills or service
Tariff and Other Charges

18.8— b UIEIBRYT gRT ARTR®I BT ST S dTell 3T WaT3l BT faaxor

18.8-
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Details of any other public services provided by the public Authority .
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